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                     SHANE ENGLISH SCHOOL JAPAN

APPLICATION FORM FOR FULL-TIME TEACHERS - CONFIDENTIAL
Please ensure that all sections are completed accurately (and NEATLY) - this information will form the basis of your work visa application to the Japanese Immigration Authorities. 

FULL NAME (Forename/Middle name/Surname)

PERMANENT ADDRESS (including postcode)

Tel No.





Best time to contact:

CURRENT ADDRESS (if different)








Tel No.







SKYPE








e-mail address

Best method of contact (please circle) 
post
telephone
e-mail

HOME TRAIN STATION (if applicable)

Station:






Line:

DATE OF BIRTH (dd/mm/yy)


MARITAL STATUS 

DEPENDENTS 

PLACE OF BIRTH



NATIONALITY

PASSPORT DETAILS
Issuing authority:




Date of Expiry:

VISA DETAILS

Visa type:





Date of Expiry:

Do you have any criminal convictions?  If yes, please give details:

How did you hear of this vacancy? (Please highlight or write below) 

Website (website address)

Ex-Employee

Referred by Friend/Acquaintance 

Newspaper (name of newspaper)

Other:

Have you applied to Shane English School Japan before?

ACADEMIC HISTORY

Primary/secondary education (from the age of 5)

School



Location



Dates attended
Further education
University/College name(s)

Location



Dates Attended

1.

2.

Degree title(s) (BA, BSc, MA etc and subject studied)






1.

2.
TEFL Qualification (Please highlight as relevant):

Cambridge CELTA

Trinity TESOL

TESOL Other (full details required)
Certificate IV / equivalent

Online course (eg i:i)

None

School/college (TEFL course)

Location:
Grade:
Dates of course:
Number of contact hours (usually 120 hours):
Number of observed and assessed teaching practice (usually 6 hours):
Website address:
CURRENT EMPLOYMENT

Period of notice required:



Earliest date available to start:




Teaching Experience (Please highlight as relevant)                                                                                                                

Children
2 to 4 yrs old

Adult 

Beginner/Elementary

  
4 to 6 yrs old



Intermediate





6 to 9 yrs old



Advanced



9 to 12 yrs old



Business



Teenagers



Exam: IELTS/TOEIC/TOEFL

             Other:                                                      
Other:
EFL EXPERIENCE (most recent first)

Employer and location


Duties (teaching and other)



Dates



Reasons for leaving

Employer and location


Duties (teaching and other)



Dates



Reasons for leaving

Employer and location


Duties (teaching and other)



Dates



Reasons for leaving

OTHER RELEVANT WORK EXPERIENCE
Employer & Location



Job Title & Duties






Dates

Employer & Location



Job Title & Duties






Dates

FOREIGN COUNTRIES VISITED  

Please state your reasons for wishing to teach in Japan (Please highlight)
Experience a new culture

Learn Japanese 
Expand my EFL experience

Save money

Meet new people and friends

Enjoy travel

Other:

Do you have a history of health problems or take any prescribed regular medication? 

Please give details

Do you have health insurance? Please give details

Are you applying with a partner?  If yes, please give details:

Do you have any commitments in your home country?  If yes, please give details (please include any pre-arranged holidays, family events etc over the next year)

Do you have any commitments which may affect your scheduling availability?  If yes, please give details (please include religious commitments, family commitments etc)

Please note that Shane English school Japan will endeavour to meet teachers’ requests where possible but offers of employment are not made with these requests guaranteed)

Do you have a preferred location in Japan? (Please circle or highlight)

Chiba District (east of Tokyo)

Higashi Tokyo District (eastern border of Tokyo)

Saitama District (Saitama, north of Tokyo)

Nishi Tokyo District (western part of Tokyo)

Minami Tokyo District (southern part of Tokyo)

Tama District (between Tokyo & Yokohama)

Kanagawa District (Yokohama city, south of Tokyo and beyond)

Nagoya District

Kansai District

No preference

Specific Location (please give details and BE SPECIFIC - full address and nearest train station & train line if known, reasons supporting your preference – eg own apartment, partner in area etc

Please note that all offers of employment are not made with specific locations guaranteed.  Shane English school Japan will endeavour to place teachers in areas they would like, but given the length of the visa application procedure and local personnel adjustments this is not always possible and can not be guaranteed
Do you require accommodation with SESJ? 

If ‘yes’, please specify whether you will need a singles or couples apartment

REFEREES - including e-mail address (one professional & one character)

Name:






Name:

Address:





Address:

Telephone:





Telephone:

E-mail address:





E-mail address:
SIGNATURE:





DATE:
PAGE  
4

